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St Johns Canberra Parish Council 
COVIDSAFE MANAGEMENT PLAN 

Stage 2 
Date  14 July 2020 Version 2.1 
Next review Date: 1 February 2021 and 1st of every month thereafter 
CovidSafe plan undertaken by: Canon Margaret Emil 
Responsibility: Canon Margaret Emil  

 

CONTEXT 
Context This plan is primarily for the recommencement of worship, small groups and re-

opening of the parish office at St John’s Canberra. This plan will apply to: 
 parish clergy 
 office administrator 
 youth worker 
 parish office volunteers 
 general volunteers 
 parishioners 
 all visitors to the precinct, including tradespeople 

 
Using the 2sqm rule, the maximum number of people in each space is: 

 Church 50 people 
 Hall, 120 people 
 Robertson Room, 30 people 
 Wild Honey 18 people 
 Upper Room 12 people 
 Parish office reception, 8 people 
 single offices, 4 people 

We display signage to assist adhere to our identified numbers 
 

Scope This CovidSafe management plan is based on the Australian Government 3 step 
Framework for a CovidSafe Australia and includes the following essential 
requirements: 

1. Ensure gathering are no larger than current government guidelines 
2. Maintain 1.5m distancing and good hygiene and respiratory protocols 
3. Stay home if unwell 
4. Frequently clean and disinfect communal areas 
5. Implementation of this CovidSafe Plan 

WHS policy 
statement  

St John’s Canberra Parish Council is committed to a healthy and safe workplace.  
We aim to remove, reduce and manage risks to the health, safety and wellbeing of 
all workers (clergy, employees, volunteers, and contractors), parishioners and 
visitors, and anybody else who may be affected by our ministry activities. We 
commit to ensuring all work and other activities are undertaken in a safe manner. 
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COVIDSAFE PLAN 

Critical control point  Further information or support material 

Stay at home if unwell policy 
No one is to visit the St John’s Precinct if they have any cold or flu-like symptoms, have 
been overseas in the last 14 days or have been in contact with anyone showing signs of 
Coronavirus e.g. fever, dry cough and sore throat. 

If anyone has cold or flu like symptoms, they should seek medical advice, get tested for 
COVID-19 and self-isolate. They should get tested even if symptoms are mild. 

If a church worker or volunteer becomes unwell while on the Precinct, they are to go 
home immediately.   

Special COVID-19 sick leave for staff who have exhausted other leave options will be 
available. 

All staff and volunteers are to complete a declaration declaring they will not visit the 
church precinct if they are experiencing COVID-19 symptoms, and they will report if 
they ever need to be tested. 

All visitors will be asked if they are experiencing any COVID-19 symptoms before they 
enter the parish office and all worship services. Names and phone numbers will be 
recorded and kept (confidentially) for 30 days.  

In the case of worship services, is not mandatory for a person’s name to be recorded 
but is strongly recommended. If people choose to remain anonymous, their presence 
will be noted with a ‘tick’ for the purpose of recording numbers. 

All suspected incidents of COVID-19 are reported to Canon Paul Black, Rector. 

 

 
 
 
 
 
 
 
 
 
 
 

Incident report 
 
 
COVID-19 Health Declaration Form 
 
Attendance Register 
 
 
Good hygiene for coronavirus (COVID 19) 
https://www.health.gov.au/news/health-alerts/novel-
coronavirus-2019-ncov-health-alert/how-to-protect-
yourself-and-others-from-coronavirus-covid-19/good-
hygiene-for-coronavirus-covid-19 
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COVIDSAFE PLAN 

Critical control point  Further information or support material 

Good hygiene 
All church workers and volunteers are inducted into our ‘good hygiene’ protocols. They 
will also be sent to all parishioners before the recommencement of worship services. 
There will also be reminder signs and verbal reinforcement at worship services. This 
means: 

 We wash our hands often with soap and water. This includes before and after 
eating and after going to the toilet and transitioning between spaces 

 We use alcohol-based hand sanitisers when we cannot use soap and water 
 We avoid touching our eyes, nose and mouth 
 We clean and disinfect surfaces we touch frequently such as chairs, benchtops, 

desks and doorknobs 
 We clean and disinfect personal objects we touch frequently such as mobile 

phones, keys, wallets etc 
 At worship services we use tap and go instead of cash where possible. Cash 

offerings will be placed in a container and then kept in a safe for a period of 
time before banking 

 We try to increase the amount of fresh air by opening windows  
 We ensure bathrooms are well stocked with hand wash and paper towels  
 We follow and ensure the required social distancing 
 We wear PPE where required. Although not required for cleaning, masks are 

available should volunteers choose to use them.  
 We have installed signage reminding everyone of these requirements and 

obligations for good general health 
 we have hand sanitiser set up in key entry areas 

 

 How to handwash poster: 
https://www.who.int/gpsc/5may/How_To_HandWash_Post
er.pdf?ua=1 
How to hand rub poster: 
https://www.who.int/gpsc/5may/How_To_HandRub_Poste
r.pdf 
Simple steps to help stop the spread poster: 
 
 
 
 
https://www.health.gov.au/sites/default/files/documents/2
020/03/coronavirus-covid-19-print-ads-simple-steps-to-
stop-the-spread-coronavirus-covid-19-print-ads-simple-
steps-to-stop-the-spread.pdf 
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COVIDSAFE PLAN 

Critical control point  Further information or support material 

Caring for staff and volunteers 
All staff and week-day volunteers are to complete a declaration declaring they will not 
visit the church precinct if they are experiencing COVID-19 symptoms, and they will 
report if they ever need to be tested. 

All visitors will be asked if they are experiencing any COVID-19 symptoms before they 
enter the parish office and all worship services. Names and phone numbers will be 
recorded and kept (confidentially) for 30 days. 

In the case of worship services, is not mandatory for a person’s name to be recorded 
but is strongly recommended. If people choose to remain anonymous, their presence 
will be noted with a ‘tick’ for the purpose of recording numbers. 

Hand sanitizer will be available at all entry/exit points, reception areas and offices. 

All suspected incidents of COVID-19 are reported to Canon Paul Black, Rector. 

Where suitable, workers are supported to work from home. 

 

 Wellness poster 
 
 
 
 
 
Working from Home Checklist and Agreement Form 
 
 
 
 

Poster - Safe Work Australia – How to set up a workstation 
at home 
https://www.safeworkaustralia.gov.au/sites/default/files/2020-
05/Working_from_home_Workstation_Setup_%20Guide-COVID-
19.pdf 
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COVIDSAFE PLAN 

Critical control point  Further information or support material 

Social distancing  
Social distancing is one of the best things we can do to stop the spread of COVID-19. 
Whenever and wherever we can, this protocol will be applied, including: 

Canon Margaret Emil will be the COVID-19 Warden (C19W) for the parish. A sub-
warden will be appointed for each worship service if she is not available. 

A COVID-19 sub-warden will be responsible at each worship service for: 

 the placement of social distancing markers on the floor  
 C19 sub-warden continually monitors to ensure everyone is keeping the 

required distance from each other 
 reception desks are set up to support social distancing requirements  
 managing reception volunteers (sidespersons)who will make sure  

o hand sanitiser is used by everyone entering the church service 
o recording names and phone numbers of all attendees (noting it is not 

mandatory as explained above) 
o ensuring people comply to seating plan 

The Young Person’s Ministry Facilitator will act as the C19 sub-warden for all children’s 
and youth activities. It is mandatory for all young people to be recorded at their 
activities, but not necessarily for Covid-19. 

 
 

Social distancing poster 
 
 
 
 
 
 
 
Keeping your distance poster: 
https://www.health.gov.au/sites/default/files/documents/2
020/03/coronavirus-covid-19-keeping-your-distance.pdf 
Physical distancing checklist: 
https://www.safeworkaustralia.gov.au/sites/default/files/2020-
04/COVID-19-Physical-Distancing-Checklist.pdf 
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COVIDSAFE PLAN 

Critical control point  Further information or support material 
Cleaning 
We recognise that cleaning is an essential part of disinfection because dirt and grime 
can inactivate many disinfectants. Cleaning reduces the amount of dirt and so allows 
disinfectant to work. Removal of germs such as the virus that causes COVID-19 requires 
thorough cleaning followed by disinfection. 

The parish has developed a cleaning program that has taken into consideration touch 
point locations and other cleaning needs. 

Refer to our ‘Cleaning Plan’. 
 

 Routine environmental cleaning information 
Cleaning plan 
Retail cleaning: 
https://www.safeworkaustralia.gov.au/covid-19-
information-workplaces/cleaning-prevent-spread-covid-19 
Cleaning checklist: 
https://www.safeworkaustralia.gov.au/sites/default/files/2020-
04/COVID-19_Cleaning-Checklist.pdf  
Safe Work Australia  
https://www.safeworkaustralia.gov.au/covid-19-information-
workplaces/industry-information/general-industry-
information/cleaning 
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The Church 
Resumption of services in the Church  

On 1 November some worship services will return to the church building. 

 8 am Sunday (BCP on the third Sunday of the month) 
 5pm Sunday first Sunday of the month (choral evensong) 
 6 pm Sunday (from 8 November) 
 10 am Wednesday 

Sunday@9.30 all age worship will continue in the hall because of large numbers attending. 

 With increased numbers allowed there is no booking system. 
 everyone is encouraged to use the Canberra App 

General considerations: 

 only 50 parishioners can attend each service, plus the celebrant, preacher and organist.  
 people will be encouraged to ‘sign in’ via the Canberra app qr-code, otherwise their names and phone numbers will be recorded by hand 
 numbers allowed in each pew is marked .  
 no books will be used – all services will be printed on take home booklets. 
 there will be no congregational singing. 
 if there is a choir, they will sing in the choir loft, but not in the front row. The choir are included in the 50 people present. 
 Communion will be in one kind only. Parishioners will move forward in a single file and receive communion standing. They will then exit the church using the 

side sanctuary door, walk around the outside of the church and return to their seats via the door they entered by, thus ensuring one-way traffic. 
 if parishioners cannot manage the steps, they are to remain in their seats and communion will be brought to them. 
 if it is raining parishioners will stay in their seats and the celebrant will bring communion to them. 
 touchpoints will be disinfected following the service, using the wood-safe disinfectant.  

The church can be used for weddings and funerals, with a maximum number of 50 people. Because of the placement of the font, baptism will have a 
maximum of 20 people. 
The church will only open on Wednesdays for private prayer, otherwise it will be closed except during service times.  
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COVIDSAFE PLAN 

Critical control point  Further information or support material 
Money handling 
Where possible, we encourage contactless payment and, if handling cash, all workers 
are diligent about washing their hands and not touching our face. The wearing of 
disposable gloves is also encouraged along with regular hand washing. 

  

Vulnerable workers 

We acknowledge that some of our workers may be at greater risk of more serious 
illness with COVID-19 and the C19 Warden will undertake measures not to put these 
people at risk.   
These vulnerable workers include:  

 Aboriginal and Torres Strait Islander people 50 years and older with one or 
more chronic medical conditions  

 People 65 years and older with one or more chronic medical conditions 
 People 70 years and older  
 People with compromised immune systems  

 
Where a vulnerable worker is identified, we will risk assess each case and provide 
options such as re-assigning the workers to roles where they do not need to have 
contact with others. This may involve the creation of non-customer/client related roles 
or temporary redeployment.   

 Vulnerable workers: 
https://www.safeworkaustralia.gov.au/covid-19-information-
workplaces/industry-information/general-industry-
information/vulnerable 
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COVIDSAFE PLAN 

Critical control point  Further information or support material 

Parish Office  
To ensure our workspaces are set up appropriately we: 

 Maintain our workspaces to allow 2m² per person in any of our rooms/offices 
 Erect signs at the entrances to meeting rooms to ensure the maximum safe 

capacity is not exceeded 
 Move work stations, desks and tables in staffrooms further apart to comply with 

social distancing 
 If possible, roster staff in shifts so less staff are in the workplace at once 
 Clean and disinfect high touch surfaces, including phones, desks and keyboards 

regularly 
 Instruct workers to have meetings by phone or online instead of in person. If not 

possible, require they meet in a large space and keep meetings short 
 Encourage and support outdoor walking meetings 
 Review regular deliveries and request contactless delivery. Check systems for e-

invoicing are in place 
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COVIDSAFE PLAN 

Critical control point  Further information or support material 

Incident management  
We understand that where we have staff or volunteers at a location in Australia, it is 
classified under Work Health and Safety laws as a workplace. Therefore, if anyone 
within our workplace, whether they be clergy, staff or volunteers, suspects that they 
may have the virus, or has been exposed to it, the Rector must be notified immediately 
and the incident reported.  
 
Our process for a COVID incident notification is:  
1. Notify the Rector immediately  
2. Secure the site as outlined on the Safe Work Australia information sheet process  
3. Complete an incident report immediately  
4. Work with ADS on the appropriate government notification  
 

 Incident report 
 
 
 
 
 
What to do if a worker has COVID 10: 
https://www.safeworkaustralia.gov.au/doc/what-do-if-worker-
has-covid-19-infographic#picModal 

Worker wellbeing 

We are conscious of the need to monitor the wellbeing of workers during these times 
and to assist we: 

 Maintain regular contact with all workers 
 Offer EAP 

 

 EAP Contact 
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COVIDSAFE PLAN 

Critical control point  Further information or support material 

Monitoring our precinct 

To assist in monitoring for areas for improvement we have: 

 Nominated a worker or a team of workers to champion safe practices in the 
workplace and teach their colleagues the proper procedures listed above. 
Our worksite C19 champion is (insert name)  

 Created a daily checklist  
 Report all non-compliances or hazards as they are identified to the C19 Warden 
  

  
Checklist reminder 
 
Checklist/Audit template 
 
Hazard form 
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Stat Dec 

COVID-19 Worker/Volunteer Health Declaration 
 
As a Worker/Volunteer at St John’s Anglican Church, Canberra, I agree that I will not visit the 
Precinct whilst having any COVID-19 like symptoms. 
 
Symptoms include fever, chills, muscle aches, sore throat, cough, congestion, runny nose, 
headaches and fatigue.   
 
I agree to an authorised person asking my COVID-19 health status, including the possibility 
of my temperature being taken, each time I visit the Precinct.  
 
If I have been on the Precinct and develop COVID-19 symptoms, I agree to be tested for the 
virus and will inform the Rector at the earliest possible time. 
 
I also agree not to visit the Precinct if I have been in contact with anyone who has been 
confirmed (or currently being tested) for COVID-19. 
 
This declaration will be in force for the duration of the COVID-19 epidemic, with finish date 
guided by Federal and ACT Government policy. 
 
 
Full Name__________________________________________________________ 
 
 
 
Signature__________________________________________________________ 
 
 
 
Witness___________________________________________________________ 
(Rector or Associate Priest) 
 
 
Signature__________________________________________________________ 
 
Date______________________________________________________________ 
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Social Distancing 
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Routine environmental cleaning and 
disinfection Information  

 

Cleaning is an essential part of disinfection because dirt and grime can inactivate many disinfectants. 
Cleaning reduces the amount of dirt and so allows the disinfectant to work. Removal of germs such 
as the virus that causes COVID-19 requires thorough cleaning followed by disinfection.  

The length of time the virus that causes COVID-19 can survive on inanimate surfaces varies 
depending on factors such as the amount of contaminated body fluid (e.g. respiratory droplets) or 
soiling present, and environmental temperature and humidity.  

Coronaviruses can survive on surfaces for many hours or more but are readily inactivated by cleaning 
and disinfection. It is good practice to routinely clean surfaces as follows:  

• Clean frequently touched surfaces with detergent solution (see diagram below).  
• Clean general surfaces and fittings when visibly soiled and immediately after any spillage 

Routine environmental cleaning requirements can be divided into two groups: 

 

Source:  https://health.govcms.gov.au/sites/default/files/documents/2020/05/coronavirus-covid-19-information-about-routine-
environmental-cleaning-and-disinfection-in-the-community.pdf 
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Cleaning Plan 
CLEANING POLICY for SUNDAY WORSHIP during COVID-19 restrictions 

The areas used for worship need to be cleaned before and after every service of worship.  

Operating on 3 services, that is 9.30 am Sunday, 6.00 pm Sunday and 10.00 am Wednesday, means cleaning 
will follow the pattern of: 

 Saturday afternoon, in conjunction with set-up for Sunday 
o Hall is then locked and not used for any purpose 

 Sunday following the morning service 
o Hall is then locked and not used for any purpose 

 Sunday evening following the evening service 
o Hall is hired out on Monday, Tuesday nights and Wednesday afternoons 

 Wednesday morning prior to morning service, including set up for the service 
 Wednesday morning following morning service 

 

Cleaning regime is as follows: 

 all cleaning will be done using disposable gloves and throw away wipes 
 disinfectant is sprayed directly onto the furniture then wiped: 

o every chair is sanitised front and back with disinfectant 
o lectern, etc  
o tables in the foyer on the tops and sides 

 disinfectant is sprayed onto a cloth and surfaces gently wiped: 
o altar  
o microphones and stands 
o small tables used by officiants 

 all touch points at entry and exit to be sprayed directly then wiped 
 all surfaces in the disabled toilet, except the floor, to be sprayed directly and wiped 

Note:  

 Each service will have a C19 subwarden appointed who is responsible for ensuring the cleaning is 
carried out (but NOT for the actual cleaning) 

 Every person must use a hand sanitiser before entering the hall and following toilet use 
 even though it will be cold, the doors into the hall will be kept open before and following services to 

minimise touching by large numbers of people 
 the men’s and women’s toilets are NOT to be used, only the disabled 
 kitchen to be kept locked and not used 
 Robertson Room similarly will not be used on a Sunday 
 all children and youth activities will be held in Wild Honey 
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St John’s Canberra 

Cleaning Location and 
details 

Frequency  
(include times if 

applicable) 

Who is responsible 

CHURCH While the church is only open 
for personal prayer and 
reflection, touch points are 
wiped daily.  

Rector 

HALL 
Following each regular hire (ie 
Canberra Pipes and Drums and 
Narcotics Anonymous). 
Before and after every church 
service. 

The hirers (who have agreed in 
writing to our cleaning 
requirements)  
C19 Warden assigned to each 
worship service 
 

ROBERTSON ROOM 
No rental groups or small groups. 
This space is dedicated for clergy 
use only for larger appointments. 
Cleaning following each use. 
 

Clergy 

WILD HONEY 
Following each use St Johns Care 

YP Minister 

UPPER ROOM 
Not being used except for private 
use by a volunteer 

Colin Lendon 

PARISH OFFICES 
Closed to the public at this time.  
Cleaned following each day a staff 
member works from the office. 

Office Administrator 
Clergy responsible for their own 
offices. 

   

   

   

Version:  (1.1 3 June 2020) 
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Wellness Poster 
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Cleaning Information for you Purchases 

 

 

 

 

 

 

  

Covid Safe Cleaning 
Information regarding your 

Purchase 
We take care to select quality items for 

sale in our shop and have 
implemented our own cleaning 

processes however, we still 
recommend that when customers take 

their purchases home they: 
 Wash all clothing, manchester and 

soft furnishing prior to use 
 Cleaning children’s toys with a 

disinfectant solution 
 Wiping down shoes, accessories, 

handbags, books and homewares 
with a disinfectant solution 

 Wash your hands with soap and 
water 
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PPE face to face client guidelines 

 

https://www.covid19.act.gov.au/business-hub/non-government-community-disability-and-health-service-
providers#Personal-Protective-Equipment-PPE- 
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https://www.covid19.act.gov.au/business-hub/non-government-community-disability-and-health-service-
providers#Personal-Protective-Equipment-PPE-  
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Bag Packing 
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Checklist Template 

(Sample) Covid 19 Audit 
This checklist is to be complete (insert frequency) 
Date:     Time: 
Auditor:   
Audit area Pass / Fail Issue Identified/Corrective action 
All workers are complete the daily 
shift statutory declarations 
regarding their health? 

Pass      Fail     

All workers are inducted into good 
hygiene protocols? 

Pass      Fail     

Where required, workers are using 
PPE appropriately? 

Pass      Fail     

Workers are observed practicing 
good hygiene? 

Pass      Fail     

Signage is in place at all entry 
points advising workers and 
visitors of entry requirements? 

Pass      Fail     

Clients on site are observed 
following good hygiene directions? 

Pass      Fail     

There are adequate stores of PPE 
including hand sanitiser 

Pass      Fail     

Workers are observed following 
social distancing protocols? 

Pass      Fail     

Cleaning plan has been 
established? 

Pass      Fail     

Cleaning plan is being 
implemented as per directions? 

Pass      Fail     

Adequate cleaning products are 
available to carry out plan? 

Pass      Fail     

Non-contact and social distancing 
measures are being followed 
when for all deliveries?  

Pass      Fail     

A hand sanitiser station is set up at 
worksite entry points and other 
frequented touch point locations? 

Pass      Fail     

The people number limit inside 
the workspace is being adhered 
to? 

Pass      Fail     

Workstations comply with social 
distancing requirements?   

Pass      Fail     

Worker amenity protocols are 
being complied with?   

Pass      Fail     

Hazards are being reported where 
identified? 

Pass      Fail     

Special infection control protocols 
(ie the handling of second-hand 
goods) are being followed? 

Pass      Fail     

Where possible, contactless 
payment methods are being used? 

Pass      Fail     
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All ‘fail’ or ‘non-compliance’ issues 
identified have been reported as a 
hazard? 

Pass      Fail     

 (Other - insert details here)   
(Other - insert details here) Pass      Fail     
(Other - insert details here) Pass      Fail     
(Other - insert details here) Pass      Fail     
(Other - insert details here) Pass      Fail     
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Attendance Record 

 

Date:  
Name:  
Address:  

Contact Number  
 

Date:  
Name:  
Address:  

Contact Number  
 

Date:  
Name:  
Address:  

Contact Number  
 

Date:  
Name:  
Address:  

Contact Number  
 

Date:  
Name:  

Address:  
Contact Number  

 

Date:  
Name:  
Address:  

Contact Number  
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Calculating the Maximum capacity of your Church with Covid-19 Limits. 
We are all yearning to be able to gather together again for congregational worship. The 
announcement that religious gathering of up to 100 will be permitted under step 3 has encouraged 
many to hope that we can soon resume public congregational gatherings (albeit limited to 100 
people). Sadly, however, this will not be the case for many, because our churches are simply not 
large enough to comply with the physical distancing rules that will still be in effect.  

The NSW Government has not yet released the details on the Public Order rules that will apply 
when we get to step 3, so the analysis below is based on the assumption that religious gatherings 
during step 3 will need both 4m2 per person and 1.5m physical distancing. These assumptions are 
based on the data currently available, including the following. 

 Step 3 in the Government’s framework shows that the 4m2 rule will continue to apply for 
gatherings of up to 100 in cafés and 
restaurants. Although the framework 
does not say anything either way about 
religious gatherings, it is reasonable to 
assume that the same rule will apply, 
because of the same risk factors (people 
seated in proximity for an hour or more). 
 

 The 4m2 rule comes from clause 8 from the  Public Health (COVID-19 Restrictions on 
Gathering and Movement) Order 2020.  The  NSW Government webpage that explains what 
you can and can’t do under the 4m2 rule says that the rule applies to “people gathering in 
the same, undivided indoor space.”  Therefore, it is not legitimate to include the total 
footprint of your building (crèche, adjacent hall, chancel, kitchen  etc) in the floor space 
calculation. For most churches, the floor space for the calculation should be limited to the 
nave only (which includes the aisles).  
 

 A place of public worship is defined as  
a building or place used for the purpose of religious worship by a congregation or 
religious group, whether or not the building or place is also used for counselling, 
social events, instruction or religious training. 
 

 Taking the previous two bullet points together, it means that the church and the hall (and 
the carpark outside, if you might be planning to use that as an extra “place” for religious 
worship!) all count as a single place of worship, and the maximum allowable for a religious 
gathering anywhere on the property is 100 people onsite, wherever you put them. 
 
But it also means that it would be legitimate to have (for example) 50 people in the church 
and 30 people in the hall, up to the maximum of 100 people onsite at any one time.  
 

 100 people means 100 individuals - children are included in this count.  While family units 
can sit within the 1.5m physical distancing, each person in the family unit needs to be 
allocated 4m2.  
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The following diagrams show the implications of this principles for church capacity. As a rule of 
thumb, the COVID-19 maximum capacity of your church will be between 20 and 25% of your normal 
maximum capacity. Consider a hypothetic church with a nave (I,e,, where the congregation sits) 
with dimensions 20m x10m. 
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This space has a floor space of 200 m2, and a normal maximum capacity of 210 people 

(21 rows x 10 people per row) 

Under COVID-19 restrictions, the theoretical maximum in now only 50 people (@4 m2 = 200 m2). 
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This new maximum capacity is 23.8% (50/210) of the normal maximum capacity. 

However, this configuration is only be possible without the pews, and without the constraints 
imposed by the centre aisle and side aisles.  

Taking these into account, the actual maximum (given 4m2, 1.5m distancing and the constraints of 
pews etc.) will be a bit less. For this hypothetical church (which happened to have convenient 
dimensions for fitting tessellated regular hexagons), the best configuration that can be achieved is 
48 people, assigning each to a Regular hexagon with area 4m2. 
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In the case of this hypothetical church, the covid-19 maximum capacity is 22.8%  (48 / 210 ) of its 
former maximum capacity. 

Summary points 

 As a quick estimate of your COVID-19 capacity, use 22% of your current maximum capacity. 
 

 The 4m2 is the key limiting factor in this calculations. If the only rule was to maintain physical 
distancing at 1.5m, this could he achieved if everyone was allocated a hexagon with side 
length of 90cm, i.e., area = 2.1m2). This almost doubles the capacity of the church, and if 
family units can sit within 1.5m of each other, there is even greater capacity. 
 

 The 100 person limit applies to the church site as a whole as a place of public worship. You 
cannot have two gatherings of 70 people (70 in the church, 70 in the hall) on site at the same 
time. 
 

 Fixed pews will impede your maximal capacity. Pews are typically 92-95 cm apart. Thus in 
order to maintain 1.5 physical distancing, you will need to leave every other pew empty. You 
will also need to indicate on the valid pews the spot where people may sit (eg. red dots 
placed at 1.5m intervals).  The length of your pew will be the limiting factor here. For 
example, a 4.4m pew can only hold two people, even though normally it could hold 5 (or 6 
people if you pack them in). 
 
 

Rt Rev Dr Michael Stead 

Bishop of South Sydney  

14 May 2020 
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Checklist reminder 
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From: Greg Peters <greg@patinations.com.au> 
Date: 10 July 2020 at 4:39:20 pm AEST 
To: Rector <rector@stjohnscanberra.org> 
Subject: Pews and historic furniture cleaning for covid 

Hi Paul, 

This is indeed a complex issue amongst those responsible for the upkeep and maintenance of historic interiors and furniture.  I have investigated 
quite a few leads internationally and in short, there is no simple solution. 

I would avoid using any commercial cleaners, alcohol (meths) bleach, detergents.  Basically all of these will attack and destroy the shellac coating 
used on the pews. 

Three approaches seem to be the most accepted sensible: 

1: Remove the pews into storage and replace with temporary plastic furniture spaced accordingly 

2: Allow 72 hours between use, to ‘quarantine’ the furniture.  This could be done by using different sections of the church and roping off certain 
areas 

3: Use washable covers that can be cleaned between uses 

I am happy to discuss if you want to explore these options further.  I am sorry there is no silver bullet.  Historic buildings etc are facing the same 
dilemma world-wide. Many, including here in Canberra, are choosing not to open to the public as to disinfect and clean is just not possible. 

Kind regards, 

Greg Peters  

Greg Peters | Chief Conservator and Director 

PATINATIONS CONSERVATION SERVICES PTY LTD  
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T: 02 62601112  |  M: 0414 710 573  |  greg@patinations.com.au  

Unit 4   157   Gladstone Street   Fyshwick ACT 2609 

PO Box 1749    Fyshwick ACT 2609  |   www.patinations.com.au  

  

Professional Member of the Australian Institute for the Conservation of Cultural Material (PM-AICCM), Approved Service Provider - Australian Antique and Art Dealers Association 
(AAADA), Appointed Authorised Conservator to the National Trust of Australia ACT.  

 


